Green Business Certification Program

Application for Office/Retail - Owner Occupier

Thank you for your interest in the Montgomery County Green Business Certification Program! This application, and its
comprehensive checklist and resource links, are designed to be an easy-to-use tool to assist and guide businesses in
greening their operations. Please follow the steps below to become a certified Green Business and get recognized for
your environmental stewardship. Additional information is available at the Frequently Asked Question section of the
program website.

1. Getting Started

We suggest you scroll briefly through this document to get a feel for the level of effort required to become a
certified Green Business. The application is designed to provide each business with the flexibility to pursue a
wide variety of measures. The checklist can be saved, so you don't have to complete it all at once, and it can
be shared with others in your organization.

2. Contact Information

Complete the basic information about your business on Page 4. The contact information is very important.
These individuals will serve as the primary liaisons between your organization and the Green Business
Certification Program.

3. Application Specifics

Identify those actions that you currently practice and those actions that you will complete in order to
become certified. Please note the following:

a. Organization - The checklist consists of seven sections:

e Organizational Commitment

Waste Reduction & Recycling

Environmentally Responsible Purchasing
Pollution Prevention

Energy Efficiency & Renewable Energy
Stormwater Management & Efficient Water Use
Transportation & Travel

In order to promote a comprehensive and results-oriented approach to sustainability, each section is also
divided into:

e Policy
e Programs and Actions
e Performance Measurement

b. Requirements - In each section, there are required actions as well as a specified number of additional
actions that must be completed in order to receive certification as a Green Business. The number of
actions required to become certified varies depending on the number of full-time equivalent employees
(FTEs) at all locations of your organization (both inside and outside Montgomery County). Businesses
with fewer than 25 FTEs are considered SMALL businesses. Those with 25 or more FTEs are considered
LARGE businesses.
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c. “Other” Actions - Since the checklist cannot include the universe of environmental actions, and particular
businesses have unique opportunities and challenges, you are encouraged to implement, and will
receive credit for, innovative actions not listed in the application assuming they meet the spirit of the
program. These actions can be entered in the "Other" box in each subsection of the application -- note
that more than one “Other” action is acceptable.

For example, a hair salon might include an action related to the use of organic hair products. Another
company might provide bonus vacation time for employees that commute using sustainable
transportation. Still another might want to host a green fair for employees and customers.

d. Useof the Not Applicable (n/a) Check Box and Working with Your Property Manager - The "n/a" check box
should be checked when you don't have control over a particular item or it does not apply to your
business. For example, one of the checklist items is “Give or sell reusable bags." For non-retail
operations, this will likely not apply. In this case, you should check the n/a box.

Some businesses might have a high number of “n/a” actions in certain sections of the application,
disproportionately limiting their available options. For example, even though you own your building,
you might not have landscaped property, so many of the actions in the Stormwater Management &
Efficient Water Use section would not apply. In such circumstances it is particularly important to indicate
which actions are not applicable to your business, and this will be taken into account in determining
whether your business meets Green Business Certification standards.

e. Space for supporting Information - Use this box at the bottom of each page to explain any measures or
circumstances that will assist the verification team in assessing your application.

4. Resource Guide

The application is integrated with an extensive and interactive Resource Guide designed to help you
determine which actions to pursue and how. The Resource Guide and its web links can be accessed by
clicking on the actions highlighted in green in the checklist. The Guide contains the following components:

e For More Information: Clarifies the action and answers the questions: How do |
implement this action (tips, templates, etc.) and/or why is it important? Here you can
also find related and more in-depth information. In a number of instances, there are
links to inspiring business models and ideas.

e Financial Incentives: Provides information on rebates, tax incentives, free products and
services, etc. offered by the County, State and/or Federal Government. A $ sign appears
next to actions on the checklist indicating existing financial incentives.

5. Verification

Once your application has been submitted, the Montgomery County Green Business Certification Program
staff will contact you to arrange a convenient time for an on-site verification visit. The on-site visit includes a
visual review of your facility and a discussion with your staff involved in this effort. You are encouraged to
think about what you would want to show the Program staff to demonstrate particular checklist item
accomplishments. Documentation varies by action, but could include things like viewing company policies,
office products and signage, etc. While verification is central to ensuring the integrity of the Montgomery
County Green Business Certification Program, the onsite visit is designed to be collegial and helpful. The visit
should not take long, although this is dependent upon the size and complexity of your organization.
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6. Certification by Location

Certification is by individual location. Entities with more than one location (e.g. different branches of a bank)
in the County may pursue certification for each location.

7. Cost of Certification

The cost of certification, which is valid for two years, is $100 for SMALL businesses and $250 for large
businesses.

8. Submission of the Completed Checklist

When you have completed all of the required actions and the specified number of other actions in each
category, submit the completed checklist to the Green Business Certification Program. There are two ways
to submit the checklist:

a. Electronically by clicking the submit button below. This method is preferred and will expedite
processing of your application.

Click Button to Submit Application

b. Printing the completed checklist and mailing it to:

Green Business Certification Program
255 Rockville Pike, Suite 120
Rockville, MD 20850

Whichever method you choose, don't forget to include additional documentation to assist with the
verification process. For electronic submissions, documents can be attached to the e-mail that transmits the
completed checklist.

9. Following submission of your checklist, please submit a check for the certification fee to the address above
in the appropriate amount payable to: Montgomery County Government.

If you have any questions about the Green Business Certification Program, refer to the Frequently Asked
Questions section of the program website, contact the program office via e-mail at
MCGreenBiz@montgomerycountymd.gov, or contact Doug Weisburger, Green Business Certification
Program Manager at 240-777-7775.
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Green Business Certification Program

Business Name:

Street Address: City: Zip:
Primary Contact: Title: Phone:
E-Mail Address:

Secondary Contact: Title: Phone:

E-Mail Address:

Nature of Business:

Number of Full-Time Equivalent Employees:

Do you own or lease the building in which you are located?

Own the space Lease the space

The application links to websites containing information from numerous companies, organizations and individuals. The
opinions and information contained in these sources do not necessarily reflect the opinions of the Green Business
Certification Program. Although the information contained in these websites is believed to be reliable, the accuracy, legality,
timeliness, or completeness of that information cannot be guaranteed. Advice received through these websites should not

be relied upon for financial, legal, or tax decisions.
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‘ A. Organizational Commitment

‘ POLICY ’ YES | NO | n/a
REQUIRED: Develop and display an environmental policy that could include a mission statement, corporate
Al. . . C| @ |C
values, and strategic goals that demonstrate a commitment to a green workplace.
\ PROGRAMS AND ACTIONS ’
Engage management and staff in the Green Business Certification Program: Complete 3 of the following on-
going practices:
A2. Incorporate sustainability into job descriptions and/or performance appraisals. C| @ |C
A3. Incorporate sustainability into training programs. C| @ |C
A4. Incorporate sustainability into employee orientations. C| @ |C
Create employee resource guide outlining company policies, employee responsibilities and (if applicable)
A5. L C| @ |C
green building features.
A6. Incorporate sustainability into staff meeting discussions. C| @ |C
A7. Offer brown bag lunches, seminars, or workshops with sustainability as a focus. C| @ |C
A8. Elicit staff ideas and input on greening the workplace and operations through surveys or other means. C| @ |C
A9.  Other: Cl|@|C
From the PROGRAMS AND ACTIONS and PERFORMANCE MEASUREMENT sections (including A2-A8 not
completed to meet the requirement above), complete:
At least 2 more measures for SMALL businesses
At least 4 more measures for LARGE businesses
A10. Post educational information in your facility about steps you are taking to be a sustainable organization. C| @ |C
A11. Highlight your sustainability efforts on your website. Cle@!lC

Use this space to provide supporting information on the items above. (4,000 max characters)
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YES | NO |n/a

A1D. Appoint personnel responsible for green initiatives and organize a "green" steering committee or cle |l
workgroup.

Al3. Offer.tours and/or distribute e-newsletter to customers and other stakeholders highlighting green cle |l
practices.

A14. Encourage at least one other business to become a certified green business. C| @ | C

A15. Provide opportunities for employees to green their personal lives. Cl@E | C

A16. Offer socially responsible investment options as part of employee retirement benefit programs. Cl@E | C

A17 Participate in or sponsor environmental restoration projects and other community efforts to reduce cle lo
environmental impacts.

A18 Offer customers environmentally responsible products and services that demonstrate a commitment to clelc
sustainability.

A19. Other: ClE|C

PERFORMANCE MEASUREMENT

A20. Meas.ure pgrformance of your organizational commitment to sustainability by completing an annual cle |l
sustainability report.

A21. Become "carbon neutral" through the purchase of verified/certified carbon offsets. C| @ |C

A22. Other: Cl@® |C

Use this space to provide supporting information on the items above. (4,000 max characters)
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B. Waste Reduction & Recycling

‘ POLICY YES | NO | n/a
REQUIRED: Establish waste reduction and recycling policies. Use the actions in this section to guide the cle |l
development of these policies.

‘ PROGRAMS AND ACTIONS

[ General: The following 2 measures are required for all businesses:

REQUIRED: Educate all employees and customers about the organization's recycling and waste reduction

B2. . i C| @ |C
programs, as well as efforts to buy recycled supplies and materials.

REQUIRED: Provide containers for recyclable materials and collection area(s) for storage of recyclable

B3. . . - . C| @ |C
materials. Provide clear information about what can and cannot be recycled.

Reduce waste:
At least 5 ways for SMALL businesses
At least 8 ways for LARGE businesses
Discourage the printing of e-mails, and transmit documents electronically through the use of PDFs or

B4. ) C| @ |C
hyperlinks.

B5. Set copier/printer defaults to double-sided. Cl @ |C
Practice efficient printing and copying by using the size reduction feature to enable printing of two pages

B6. Cl| @ |C
of a document or book onto one page.

B7. Eliminate or redesign forms to use less paper; or switch forms (such as invoices) to electronic format. C| @ | C

B8. Use a bulletin board or routing lists for memos and journals to reduce printed copies. C| @ |C

B9. Eliminate paper copies of newspapers, journals, phone books, etc. by switching to on-line subscriptions. C| @ |C

B10. Reduce unwanted mail. C| @ |C

Use this space to provide supporting information on the items above.
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YES | NO | n/a
B11. Design marketing and outreach materials that reduce paper use, such as e-newsletters. Cl@E | C
B12. Avoid the use of "hard to recycle" materials such as packaging made from Styrofoam™ (polystyrene). C| @ |C
In the lunch/break room, replace disposables with reusable kitchenware (e.g., mugs, utensils, etc.) and use
B13. . . I ) C| @ |C
refillable containers for sugar, salt & pepper, etc. to avoid individual condiment packets.
B14. For office functions, utilize reusable kitchenware. C| @ |C
Reduce paper use in the bathroom (toilet paper, paper towels) using informational signage, dispensers that
B15. . Cl| @ |C
regulate sheet length, air dryers, etc.
B16 Use optical scanners for inventory management, which give more details about inventory and allow for clelc
" more precise ordering.
B17 Lease rather than purchase computers and printers. Alternatively, reuse computers or component parts clelc
within your own company.
B18. Other: Cl@E | C
Reuse material:
At least 2 ways for SMALL businesses
At least 4 ways for LARGE businesses
For drafts and internal documents, print on previously printed paper; designate a draft printer tray; and/or
B19. . C| @ |C
reuse office paper as scratch pads.
B20. Use continuous circulation envelopes to route information to employees. Cl @ |C
B21. Give or sell reusable bags. C| @ |C
B22. Offer a small incentive to customers who bring their own shopping bags, return packaging for reuse, etc. C| @ |C
B23. Reuse paper, cardboard, or plastic packaging materials. C| @ |C
B24. Designate a sharing and reuse area for office supplies such as binders, folders and staplers. Cl @ |C

Use this space to provide supporting information on the items above. (4,000 max characters)
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YES | NO |n/a

B25 Donate furniture, su.pplies, computers.., pagers/phoneg scrap materigls, etc., or use a waste exchange cle |l
program where businesses can benefit from exchanging unwanted items.
B26. Donate unopened cans of paints/solvents or return them to the place of purchase. C| @ |C
B27. Other: C|l@|C
Recycle the 5 REQUIRED materials and:
At least 2 additional materials for SMALL businesses
At least 3 additional materials for LARGE businesses

B28. REQUIRED: Mixed paper (including cardboard) Cl @ | C
B29. REQUIRED: Commingled materials (cans, bottles, etc.) C| @ |C
B30. REQUIRED: Scrap metal Cl @ | C
B31. REQUIRED: Yard trim (grass clippings, leaves, etc.) C| @ |C
B32. REQUIRED: Christmas trees C| @ |C
B33. Pallets Cl| @ |C
B34. Construction and demolition material C| @ |C
B35. Toner/ink cartridges C| @ |C
B36. Electronic and computer equipment Cl @ |C
B37. Carpeting and carpet padding C| @ |C
B38. Fluorescent light bulbs C| @ |C
B39. Other: Cl| @ |C

Use this space to provide supporting information on the items above. (4,000 max characters)

Version 1109-Owner Page 9 of 30



Green Business Certification Program

YES | NO |n/a

‘ PERFORMANCE MEASUREMENT
[ All businesses are REQUIRED to measure performance in at least one way:

Complete the Montgomery County Business Recycling and Waste Reduction Plan and the Montgomery
B40. County Annual Business Recycling and Waste Reduction Report. (NOTE: This is legal REQUIREMENT for Cl|@ |C

certain businesses.)
B41. Conduct a solid waste assessment to identify ways to reduce waste and increase recycling. C| @ |C
B42. Measure the environmental benefits associated with your waste reduction and recycling actions. C| @ |C
B43. Quantify the financial and environmental benefits associated with a paper reduction program. Cl@E | C
B44. Measure performance of other waste reduction and recycling measures in this section. C| @ |C

Use this space to provide supporting information on the items above. (4,000 max characters)
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C. Environmentally Responsible Purchasing

‘ POLICY YES NO | n/a
REQUIRED: Establish environmentally responsible purchasing policies. Use the actions in this section to
c1. . 7. C| @ |C
guide the development of these policies.
PROGRAMS AND ACTIONS
Buy the one REQUIRED item with recycled content and:
At least 3 additional items for SMALL businesses
At least 5 additional items for LARGE businesses
) REQUIRED: Letterhead, envelopes, and copier/printer paper with at least 30% post-consumer recycled clelc
" content
C3. Copier/printer paper with 100% post-consumer recycled content C| @ |C
C4. Copier/printer paper processed chlorine-free (PCF) Cl @ |C
C5.  File folders, note pads, and business cards C| @ | C
C6. Paper towels, tissues, and toilet paper with 100% recycled content and PCF Cl @ |C
C7. Garbage bags C| @ |C
C8. Boxes and bags for retail use and/or shipping C| @ |C
C9. Laser printer and copier toner and ink cartridges (remanufactured) C| @ |C
C10. Carpet, carpet padding, or flooring Cl @ |C
Remodeling/construction materials such as cabinets, fixtures, ceramic and ceiling tiles, drywall, insulation,
ci1. . . . ) o " Cl| @ |C
exterior sheathing, composite lumber/wood, roofing, concrete, plastic "lumber," etc.
C12. Other: C|@ | C

Use this space to provide supporting information on the items above. (4,000 max characters)
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YES | NO |n/a

Green your supply chain and purchasing practices:

At least 3 ways for SMALL businesses

At least 9 ways for LARGE businesses
[ Procurement Practices
C13. Coordinate purchasing in order to eliminate duplicative or excess purchases, and minimize deliveries. Cl@E | C
C14. Create a list of approved vendors based on environmental criteria and use whenever possible. Cl@E | C
C15. Give preference to vendors who offer products that meet high environmental criteria. Cl@e | C
C16. Participate in cooperative purchasing programs with nearby businesses. C| @ |C
C17. Give preference to locally produced items. Cl@E | C
C18. Prohibit use of bottled water for office functions. Cl| @ |C
C19. Other: C| @ |C
[ Green Products and Services
C20. Purchase products that have reusable or returnable containers or packaging. C| @ |C
C21. Purchase EPEAT registered electronic products. C| @ |C
C22. Purchase paper, wood, or other products with a green third-party certification. C| @ |C
C23. Utilize lighter stock of paper or alternatives made from bamboo, hemp, organic cotton, or kenaf. Cl @ |C
C24. Stock bathroom with biodegradable soap without antibacterial agents. C| @ |C
C25. Purchase or obtain previously used furniture, supplies, or construction materials. Cl @ |C

Use this space to provide supporting information on the items above. (4,000 max characters)
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YES | NO |n/a
C26. Replace aerosols with pump dispensers. Cl@E | C
C27. Use low or no VOC products such as paint, paint removal products, cleaning products, etc. Cl@E | C
Cos. When ordering catered food, util.ize "green" caterers that provide reusable kitchenware, use locally grown cle |l
and/or organic food, select sustainably harvested food, etc.
c29. If tea and cc.>ffee are provided, make sure they are Fair Trade certified and have low environmental impact cle |l
(e.g., organic, shade grown, etc.)
C30. Other: Cl| @ |C
‘ PERFORMANCE MEASUREMENT
[ All businesses are REQUIRED to measure performance in at least one way:
C31. Measure the waste and cost reduction resulting from the use of remanufactured ink cartridges. C| @ |C
(C32. Quantify the environmental benefits associated with better paper purchasing choices. Cl@E | C
(C33. Calculate the environmental benefits associated with the purchase of EPEAT products. C| @ |C
C34. Calculate the savings and environmental impacts realized through the elimination of bottled water. Cl@E | C
C35. Measure performance of other environmentally responsible purchasing actions in this section. C| @ |C

Use this space to provide supporting information on the items above.
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D. Pollution Prevention

‘ POLICY YES NO | n/a
REQUIRED: Establish pollution prevention policies. Use the actions in this section to guide the cle |l
development of these policies.

PROGRAMS AND ACTIONS
Prevent pollution: Through the 5 REQUIRED actions and:
At least 5 additional actions for SMALL businesses
At least 9 additional actions for LARGE businesses
REQUIRED: Store all chemical, petroleum and other harmful products inside or under cover in their original

D2. . : TP Cl| @ |C
containers or properly labeled secondary containers with tight fitting lids.

REQUIRED: Store all chemical, petroleum and other harmful products in secure, controlled areas, away from

D3. . . Cl| @ |C
ignition sources, food storage areas, and sewer and storm drains.

REQUIRED: Sign up for e-mail notifications from Clean Air Partners regarding air quality and provide
D4. . : . . . Cl| @ |C
information to employees about actions they can take to reduce air pollution.
D5 REQUIRED: If you generate less than 220 pounds of hazardous waste, utilize the County's Ecowise program clelc
" tomanageit.

D6 REQUIRED: Ensure proper collection, recycling, and disposal of automotive fluids when performing clelc
" maintenance on company vehicles.

D7 Place trash and recycling receptacles at exterior locations such as building entrances/exits, parking lots and clelc
" other appropriate places, and ensure they are emptied regularly.

D8 Provide or participate in e-cycling events for the collection of electronic waste from the business and/or clelc
" employees' homes.

On Code Orange, Red, or Purple days, prohibit lawn mowing/maintenance and painting, and delay vehicle

D9. : i . . L o Cl| @ |C
and equipment fueling and maintenance until late afternoon or until air quality improves.

D10. Encourage staff to telecommute or use public transit on Code Orange, Red and Purple Days. C| @ |C

Use this space to provide supporting information on the items above. (4,000 max characters)
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YES | NO | n/a

Arrange for a free pollution prevention site visit and opportunity assessment through the Maryland

D11. : Cl|@ |C
Department of Environment.

D12. Store deliveries and supplies inside and/or under cover. Cl@E | C

D13, Restrict use of hazardous products by buying them in small quantities and limiting access to authorized cle lo
staff.

D14. When replacing standard fluorescent bulbs, use low mercury fluorescent bulbs. Cl@E | C

D15. Use rechargeable batteries in battery operated appliances, flashlights, etc. C| @ | C

D16, Replace.toxm permanent ink markers/pens, correction fluid, etc. with non-toxic (e.g. water-based) clelc
alternatives.

D17. Print promotional materials with vegetable or other low-VOC inks. Cl@E | C

D18. Use natural or low emission building/furniture materials and carpets. C| @ |C

D19, Replace harmful cleaning products and practices with safer alternatives, and inform cleaning staff or clelc
contractor.

D20. Use one or a few multipurpose cleaners, rather than many special-purpose cleaners. Cl@E | C

D21. Before using fertilizer, test soil to determine what fertilizer is required and apply accordingly. C| @ |C

D22. Use manual or electric (not gas) powered tools for lawn care, landscaping, and snow removal. Cl@E | C

D23. For de-icing sidewalks and parking lots, use less harmful alternatives to salt. C| @ |C
Pick weeds by hand rather than using herbicides (weed killers), which can contaminate local streams and

D24. Cl| @ |C
the Chesapeake Bay.

D25. Use traps, barriers and less toxic pesticides (such as soaps, oils, microbials and baits). Apply on an as- clelc

needed (vs. set) schedule.

Use this space to provide supporting information on the items above. (4,000 max characters)
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YES | NO |n/a
D26. Specify mtegrat.ed pest management (IPM) in pest control contracts (e.g., non-chemical pest prevention cle |l
and pest exclusion).
When chemical pesticides are necessary, use those labeled caution rather than warning or danger. Apply
D27. i I . C| @ |C
sparingly and not within 24 hours of a forecasted rain event.
D28. Other: Cl|@|C
‘ PERFORMANCE MEASUREMENT
[ All businesses are REQUIRED to measure performance in at least one way:
D29. Track volume of e-waste collected for recycling/reuse. C| @ |C
D30. Measure performance of other pollution prevention actions in this section. Cl@E | C

Use this space to provide supporting information on the items above. (4,000 max characters)
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E. Energy Efficiency & Renewable Energy

‘ POLICY YES | NO | n/a
REQUIRED: Establish energy management policies. Use the actions in this section to guide the
> C| @ |C
development of these policies.
PROGRAMS AND ACTIONS
Save energy: Through the 5 REQUIRED measures plus:
At least 5 additional measures for SMALL businesses
At least 10 additional measures for LARGE businesses
[ General
2 Use ENERGY STAR labeled office equipment and ensure energy saving features are enabled and, where cle |l
" applicable, use network controls to regulate power use.
E3 Prohibit personal refrigerators by providing high-efficiency (e.g. ENERGY STAR) refrigerators in common cle |l
© areas.
E4. Replace refrigerator purchased before 2000 with new ENERGY STAR labeled refrigerator. Cl @ |C
Set refrigerator temperatures between 35 and 38 degrees F and freezer temperatures between 0 and 5
E5. Cl| @ |C
degreesF.
Prohibit energy-intensive water coolers by using tap water (provide a faucet mounted filter if desired) or
E6. : . : : Cl| @ |C
cold water from the refrigerator (from containers or an in-door dispenser).
If you use water coolers or cold vending machines, use models with sensors that adjust operation
E7. . . : . : . Cl| @ |C
consistent with their use and place machines away from direct sunlight.
Es After brewing coffee or tea, turn off appliance. Rewarm liquid by using a microwave or keep warm by cle o
" using a thermos or pump pot.
E9. Lower hot water heater thermostats to achieve 120 degrees F at all faucets. C| @ |C
E10. Install power strips to allow employees to easily control "phantom" power loads from equipment. Cl @ |C

Use this space to provide supporting information on the items above. (4,000 max characters)

Version 1109-Owner Page 17 of 30



Green Business Certification Program

YES | NO | n/a
E11. Replace cathode ray tube (CRT) monitors with liquid crystal displays (flat panel monitors). C| @ |C
E12. Put up signs at elevators to encourage the use of stairs. Cl@E | C
Develop contract language for cleaning service requiring lights to be turned off after areas are cleaned
E13. - . C| @ |C
and/or schedule daytime cleaning.
14 Where available, participate in commercial "demand response" programs offered by utilities or "demand cle |l
" response service providers."
E15. Tighten the building envelope to seal air gaps around doors and windows. C| @ |C
E16. Insulate all accessible hot water pipes. C| @ |C
E17. Install reflective cool roofing or add a green roof. C| @ |C
E18 Other: C|@ | C
[ Lighting
REQUIRED: Turn off all lighting and electronic devices when not in use. Use signage at light switches
E19. - : Cl| @ |C
reminding staff to turn off lights.
£20 REQUIRED: Replace all T12 fluorescent lamps with energy efficient T8 or T5 lamps with electronic ballasts, clelc
" orlighting with equivalent performance.
21 REQUIRED: Replace any incandescent bulbs with energy efficient compact fluorescent (CFLs) or other high clelc
" efficiency lamps where appropriate.
E22. REQUIRED: Use LED, electroluminescent, or photoluminescent exit signs. C| @ |C
E23. Arrange workspace to take advantage of areas with natural light, or provide task lighting. Cl @ |C
24, Where appropriate, install energy saving lower wattage fluorescent lamp replacements for 32 watt T8 clelc

lamps.

Use this space to provide supporting information on the items above. (4,000 max characters)
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Montgomery County, Maryland

YES | NO |n/a

Use and regularly maintain lighting controls such as occupancy sensors, bypass/delay timers, photocells, or

E25. . e C| @ |C
time clocks, especially in low occupancy areas such as closets and restrooms.

E26. Use daylight dimming systems in spaces near windows or skylights to maximize daylight harvesting. C| @ |C

E27. Il.Jse e.md regularly maintain lighting controls such as timers, photocells or motion sensors on all exterior clelc
ighting.
Upgrade all exterior lighting systems to high efficiency fixtures, preferably those certified by the

E28. . o Cl| @ |C
International Dark Sky Association.

E29. Other: ClE|C

[ Heating, Ventilating, and Air Conditioning (HVAC)
REQUIRED: Complete regularly scheduled maintenance on your HVAC (heating, ventilation and air-

E30. e . . . P Cl| @ |C
conditioning) and refrigeration systems at least once a year or per manufacturer's specifications.

E31. Use a building energy management system. C| @ |C

E32. Use programmable thermostats to automatically regulate thermostat settings and set-backs. C| @ |C

£33 Set thermostat between 66 and 70 degrees F in winter (and lower when building is unoccupied) and clelc

" between 74 and 78 degrees F in summer (and higher when building is unoccupied).

E34. Install and use ceiling fans for air circulation. C| @ |C
Use natural ventilation instead of air conditioning. Where possible, open windows at opposite ends of

E35. . . C| @ |C
space (and turn off cooling system) to facilitate cross breezes.

E36. Prohibit personal space heaters. Cl @ |C

E37. Install variable frequency drives (VFDs) on pumps and motors. C| @ |C

E38. Use economizers on air conditioning systems to increase air circulation. C| @ |C

Use this space to provide supporting information on the items above. (4,000 max characters)
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Montgomery County, Maryland

YES | NO |n/a
E39. Use controls that regulate ventilation based on occupancy. C| @ |C
Select ENERGY STAR qualified units when replacing or installing light (under 200,000 BTU/hour)
E40. . . Cl| @ |C
commercial packaged HVAC equipment.
E41. Switch all electric heating systems including furnaces, boilers, and water heaters to natural gas. C| @ |C
E42. Shade sun-exposed windows and walls by planting shade trees and shrubbery, or using awnings and cle |l
sunscreens.
Apply window film or other treatments to reduce solar heat gain on south and west facing single-pane
E43. : L C| @ |C
windows if no natural shading is present.
E44. When replacing or upgrading windows and doors, install energy efficient models. C| @ |C
E45. Other: C|@ | C
[Alternative Energy
E46. Purchase renewable energy certificates (RECs). C| @ |C
E47. Purchase clean, renewable energy through a competitive supplier. C| @ |C
E48. Install on-site renewable energy systems such as photovoltaic, solar water heating, or geothermal systems. C| @ |C
E49. Other: C|@ | C

Use this space to provide supporting information on the items above. (4,000 max characters)
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Green Business Certification Program

YES | NO |n/a

‘ PERFORMANCE MEASUREMENT

[ All businesses are REQUIRED to measure performance in at least one way:

E50. Track monthly energy use. C| @ |C

E51. Develop a carbon reduction plan. C| @ |C
Estimate the energy and financial savings from converting to more efficient fluorescent lamps or other

E52. - o C| @ |C
efficient lighting fixtures.

E53. Obtain a "walk through" energy audit that identifies basic and low-cost energy saving opportunities. C| @ |C
Conduct retro-commissioning or obtain an "investment grade" audit that focuses on capital intensive

E54. o . ) L : Cl| @ |C
opportunities and provides a high degree of engineering and data analysis.
Complete a CO2 or eco-footprint calculator to determine your organization's greenhouse gas emissions

E55. : : C|@ |C
and other environmental impacts.

E56. Measure performance of other energy efficiency and renewable energy actions in this section. C| @ |C

Use this space to provide supporting information on the items above. (4,000 max characters)
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Green Business Certification Program

‘ F. Stormwater Management & Efficient Water Use

‘ POLICY ’ YES | NO | n/a
REQUIRED: Establish stormwater management and water conservation policies. Use the actions in this
. . . C| @ |C
section to guide the development of these policies.
PROGRAMS AND ACTIONS
Manage stormwater runoff: Through the 6 REQUIRED measures plus:
At least 4 additional measures for SMALL businesses
At least 7 additional measures for LARGE businesses
E2 REQUIRED: Use a broom when cleaning outdoor areas. Alternatively, use equipment that collects dirty clelc
" water (and dispose water through the sanitary sewer system and not through storm drains).
F3. REQUIRED: Keep trash cans, dumpsters, and recycling containers covered and ensure tight fitting lids. C| @ |C
Fa REQUIRED: Regularly maintain on-site stormwater management structures (only for businesses with cle |l
" stormwater management structures on their property).
REQUIRED: Keep a spill kit handy to catch/collect spills from leaking company or employee vehicles, or for
F5. . - . . C| @ |C
any accidental liquid material spills.
F6. REQUIRED: Check facility's water drain and HVAC condensate drain lines for illicit connections. C| @ |C
REQUIRED: Do not wash cars, equipment, or other items outside where run-off water flows straight to the
F7. S . Cl| @ |C
storm drain; direct wash water to landscaped areas or a sanitary sewer.
Fs Set up an annual program to educate staff and relevant contractors about the benefits of reducing runoff cle o
* from your site.
F9. Keep company vehicles well maintained to prevent leaks and minimize emissions. C| @ |C
F10 Establish "ground staining" inspection routine in parking lots for oil and chemical leaks from vehicles (and cle |l
" encourage employees to do the same).

Use this space to provide information on the items above. (4,000 max characters)
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Green Business Certification Program

YES | NO |n/a
F11 Keep receiving/loading docks, dumpsters, and parking areas free of litter, debiris, oil, chemicals, and other cle |l
" contaminants.
F12 Post signs at key areas (e.g., loading docks, dumpster areas, outside spigots) describing proper practices to cle |l
" prevent pollutants from reaching storm drains.
F13. Provide an outdoor ashtray or cigarette butt can for smokers. C| @ |C
Redirect downspouts toward stabilized landscaped areas where possible. Do not channel directly onto
F14. . . Cl| @ |C
paved areas such as driveway, sidewalk, or street.
F15. Label all storm drains on your property with "No Dumping - Drains to Local Creek" message. $ C| @ |C
F16 Regularly check for, remove, and properly dispose of litter, debris, and soil from storm drains on your cle |l
" property.
Use shut-off valves at storm drains or keep temporary storm drain plugs at loading docks or outdoor areas
F17. . ) Cl|@ |C
for quick spill response.
F18. Use permeable pavement, or planted area instead of hardscape. $ C| @ |C
F19. Install rain barrels and/or cisterns at downspouts to catch rainwater for irrigation use. $ Cl@E | C
F20. Establish or redesign landscaped areas to be rain gardens. $  C| @ |C
F21. Install a green roof. $| C| @ |C
Plant/maintain trees to help intercept, clean, and cool rainwater and reduce the amount of water that runs
F22. - $| C|@® |C
off buildings, hard surfaces, and roads.
F23. Repla.ce turf areas with conservation landscaping using native plants to reduce water, fertilizer, and $ cle |l
mowing.
Adopt a road near your business and sponsor a litter cleaning program with employees to routinely clean
F24. . C| @ |C
the roadside.
F25. Other: Cl|@|C

Use this space to provide supporting information on the items above. (4,000 max characters)
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Green Business Certification Program

YES | NO |n/a
Conserve water: Through the 1 REQUIRED measure plus:
At least 2 additional measures for SMALL businesses
At least 3 additional measures for LARGE businesses
F26. REQUIRED: Regularly check for and repair all water leaks in your facility. C| @ |C
F27. Postsignsin restrooms and kitchen to encourage water conservation and reporting of leaks. Cl@E | C
F28. Use dishwasher only when full and post signage to remind employees. C| @ |C
F29. Replace toﬂgts which use three or more gallons per flush with toilets using 1.6 gallons per flush or less, or cle o
dual flush toilets.
F30. Install toilet retrofit kits that reduce water usage. C| @ |C
F31. Replace urinals with efficient 1.0 gallons or less per flush or waterless models. C| @ |C
F32. Use water efficient showerheads and faucets. C| @ |C
Adjust boiler and cooling tower blowdown rate to maintain total dissolved solids at levels recommended
F33. , o C| @ |C
by manufacturer's specifications.
F34. Replace single-pass, water-cooled equipment such as air conditioning units, with air-cooled equipment. Cl@E | C
F35. Capture condensate from air conditioning systems for reuse. Cl@E | C
F36. Other: Cl|@ |C
Conserve landscaping water: Through the 1 REQUIRED measure plus:
At least 3 additional measures for SMALL businesses
At least 5 additional measures for LARGE businesses
F37. REQUIRED: Do not water between 10 a.m. and 3 p.m. C| @ |C

Use this space to provide supporting information on the items above. (4,000 max characters)
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Green Business Certification Program

Montgomery County, Maryland

YES | NO |n/a

Test irrigation sprinklers 4 times per year to ensure proper operation and coverage, and repair all broken or

F38. . . . C| @ |C
defective sprinkler heads/nozzles, lines, and valves.

F39. Adjust sprinklers for proper coverage and avoid runoff onto paved surfaces. C| @ |C

F40 Use drip irrigation. C| @ |C
Install a self-adjusting, weather-based irrigation controller that automatically tailors watering schedules to

F41. . o " Cl|@ |C
match local weather, plant types, and other site-specific conditions.

F42 Reduce the frequency of watering, but water longer, to encourage percolation and deep root growth. C| @ |C

F43. Select native plant species adapted to local conditions, particularly those that are drought tolerant. Cl@E | C
Hydrozone: Group plants with similar water requirements together on the same irrigation line, separating

F44. o . S e C| @ |C
plants with different water requirements on separate irrigation lines.

F45. Use reclaimed water for irrigation and other approved uses. C| @ |C

F46. Use positive shut off nozzles on all hoses. Cl@E | C

F47. Mow grass to a minimum of 3" height and leave grass clippings on lawn ("grasscycling”). C| @ |C
Annually mulch all non-turf areas or use non-invasive ground cover to increase moisture retention, reduce

F48. . . . : C|@ |C
weeds, and prevent exposed soil from washing landscaped areas into storm drains.

F49. Amend soils with compost to reduce runoff and promote plant health. Cl@E | C

F50. Include moisture retentive additives in ornamental planters to reduce watering requirements. C| @ |C

F51. Other: ClE |C

Use this space to provide supporting information on the items above. (4,000 max characters)
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YES | NO |n/a
‘ PERFORMANCE MEASUREMENT ’
[ All businesses are REQUIRED to measure performance in at least one way: ]
F52. Track water use. C| @ |C
F53. E§timate the volume of stormwgter managed through best practices (e.g., permeable pavers, rain gardens, cle o
cisterns, conservation landscaping, etc.).
F54. Measure performance of other stormwater management and/or water conservation actions in this section. C| @ |C

Use this space to provide supporting information on the items above. (4,000 max characters)
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Green Business Certification Program

‘ G. Transportation & Travel

‘ POLICY YES | NO | n/a
REQUIRED: Establish transportation and travel policies. Use the actions in this section to guide the cle |l
development of these policies.

PROGRAMS AND ACTIONS
Implement transportation and travel measures: Through the 2 REQUIRED measures plus:
At least 5 additional measures for SMALL businesses
At least 10 additional measures for LARGE businesses

G2, REQUIRED: Regularly dlsFrlbute, and provide a display for, information on transit, car/van pooling, and $ clelc
other commute alternatives.

G3. REQUIRED: Promote the County's Guaranteed Ride Home and Regional Ride-Sharing programs. $ C| @ |C
Appoint a transportation benefits coordinator to interact with Montgomery County Commuter Services

G4. L o . : . : . : C| @ |C
and periodically distribute information about commuting alternatives and transit services.

Enroll in the County's Fare Share or Super Share program that provides subsidies to employees taking

GS. cnthe are roup $|l0|l@|C

public transit, or offer similar subsidies independent of the program.
. . . . . 0 .
Gé. Enroll in the Maryland Commuter Tax Credit program which provides employers with a 50% tax credit up $ cle |l

to $50/month for each employee receiving transit benefits.

G7. Enable your employees to set aside up to $230 a month of their pre-tax salary for transit and vanpooling. $ Cl @ |C

When recruiting and training personnel, highlight company benefits that encourage non-single occupancy
G8. . Cl| @ |C
vehicle travel.
Go Schedule Commuter Information Days and offer special incentives to employees who take positive actions cle o
" toward adopting non-single occupancy vehicle travel.
G10. Obtain at least a 25 percent employee registration rate in the Regional Ride-Sharing program. $ C| @ |C
G11. Obtain 50 percent or greater employee registration rate in the Regional Ride-Sharing program. $ Cl @ |C

Use this space to provide supporting information on the items above. (4,000 max characters)
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Green Business Certification Program

Montgomery County, Maryland

YES | NO |n/a

G12. Obtain at least a 25 percent employee registration rate in the Guaranteed Ride Home program. C| @ |C

G13. Obtain 50 percent or greater employee registration rate in the Guaranteed Ride Home program. Cl@E | C

G14. Offer telecommuting opportunities and/or flexible schedules, job sharing, and compressed work weeks. C| @ |C
Offer on-site lockers and showers, or make arrangements for the use of nearby facilities, to encourage

G15. SR o Cl| @ |C
walking, jogging, or bicycling to work.

G16. Provide bicycle racks. C| @ |C

G17. Offer secure bicycle storage for staff and customers. C| @ |C

G18. Provide incentives for alternative mode commuting that are greater than for solo driving. Cl@E | C
Offer incentives such as rebates on bicycles bought for commuting, bicycle accessories and maintenance,

G19. . C| @ |C
walking shoes, etc.

G20 Set up car and van pools and take advantage of discounted parking rates in County parking garages. Offer cle |l

" employees incentives for car or van pooling.

G21. Offer a shuttle service to and from bus, train, and/or Metrorail stops. C| @ |C

G22. Provide a employer owned van for employee vanpooling. C| @ |C

G23. Organl.ze pool parties" to enable employees to meet other prospective carpoolers and vanpoolers at their cle |l
work site.

G24 Obtain 80 percent or greater participation in the County's Annual Commuter Survey, and meet with the cle |l

" County to plan ways to increase non-single vehicle occupancy commuting.

G25. Pay.emplo.yees for a portion of their commuting time on transit if they document their work during that cle |l
period of time.

G26. Establish no-idling procedures that require fleet and personal vehicles to be turned off when loading and cle |l

unloading.

Use this space to provide supporting information on the items above. (4,000 max characters)
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YES | NO |n/a

G27. Reduce vehicle miles traveled by patronizing local businesses. C| @ |C
G28. Coordinate delivery routes to minimize/eliminate unnecessary trips. C| @ |C
G29. Establish a procedure that includes regular tire pressure checks on company vehicles. Cl@E | C
G30. Provide access to a tire air compressor on the premises for company and employee vehicles. 